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WELCOME 

 

We are seeking a well-rounded, dynamic person to provide Youth Services at the Pinedale 

Library in Pinedale, Wyoming.  The job reports directly to the Executive Director. 

 

Our Community 

 

The Sublette County Libraries serve a population of 10,000 spread out over 5,000 square 

miles of untouched wilderness of unparalleled beauty.  Sublette County is cradled by three 

major mountain ranges, the Wind River Mountains, the Wyoming Range and the Gros 

Ventre Range.  Pinedale, the county seat of Sublette County, sits at an altitude of 7,200 feet 

and is 80 miles southeast of Jackson Hole.  It is a major outdoor recreation area with  

access to the Bridger Wilderness, the White Pine Ski Area, the Green River and 1,300 lakes 

with boating, fishing, snow machining, hiking, mountain climbing and other outdoor  

pursuits.  Due to its remote location, access to shopping centers, medical specialists and 

transportation hubs require several hours’ drive though all basic necessities are available 

locally.  The cost of living is relatively high; on average it costs about 19% more to live in 

Sublette County when compared to the rest of Wyoming, and on average it costs about 

1.5% more to live in Wyoming when compared to the rest of the U.S.1   A large portion of 

Sublette County residents make their living from ranching, the oil and gas drilling indus-

try, and from tourism.  Pinedale has a vibrant arts community and most businesses are  

locally run small businesses, allowing for small town connection and rich quality of life.  

Remote, beautiful and rugged, it is often said that Pinedale has two seasons: “winter and 

the Fourth of July.”  A sign at the edge of town declares “Welcome to Pinedale… all the  

civilization you need!” 

 

Our Libraries 

 

There are two libraries in our system: the Pinedale Library and the Big Piney Library.  Both 

libraries serve as the heart and vital community centers of their respective communities 

and are beautiful public spaces.  The Pinedale Library is an architectural award winning 

structure: the main library is constructed of logs and the addition is built from environ-

mentally conscious rammed earth —  the first public building in the U.S. built from  

insulated rammed earth.  Its spacious meeting rooms are used by everyone from local  

businesses to state agencies and hosts everything from baby showers to community  

meetings, dances to funerals.  The Big Piney Library is cute and cozy and much loved by  

its patrons.  Additionally, we have a mobile Little Library that is periodically transported 

to different locations across the county.  

 

Our Work Culture 

 

Although remote, Sublette County Libraries prides itself on its cutting edge programming, 

marketing and technology.  Our collection is robust and includes a wide range of print,  

audio visual and electronic materials.  We serve as the “genius bar” offering technical help 

http://www.sublettewyo.com/index.aspx?NID=282


Page 3   February 2019 

 

to county residents.  We partner with local businesses often and perform outreach at day-

care centers, BOCES and senior centers to bring services directly to the community.  We 

have a dedicated staff of 21 (10 of which are full time employees), a collection of dedicated 

paraprofessionals from different backgrounds, each with their own unique talents and 

strengths but all committed to going above and beyond in service to our community and 

its changing needs. 

 

We are looking for someone to work with our teens and children. The person who fills 

this position will be in charge of the Young Adult (ages 10-17) Room, collection, and pro-

gramming.  The person will also assist the Children’s Specialist with children’s program-

ming and school visits. A willingness to immerse yourself in the community and a love of 

the Western outdoor recreation lifestyle are a plus!   

 

Education and Experience:  Experience with children and teens and knowledge of teen 
and children’s literature required. Bachelor’s degree preferred. Previous library experience 
preferred. Gaming experience preferred. Master’s degree in Library and Information Stud-
ies a plus.   

 

Email a SCL application form,  cover letter, resume and contact information for three ref-

erences to Sukey Hohl, Executive Director, Sublette County Libraries, 

shohl@sublettecountylibrary.org.  The position is open until filled.  We will start evaluat-

ing applications on February 28th.  Please put “Youth Services Position” in the subject 

line. 

 

Learn more about us 

• View our website: www.sublettecountylibrary.org 

• Follow our Facebook page: www.facebook.com/SubletteCountyLibrary 

• Subscribe to our weekly news and events emails 

• Access more information about our library and our community:   

http://sublettecountylibrary.org/Community.htm  

• Pinedale Online: pinedaleonline.com 

• Sublette County: http://sublettewyo.com 

mailto:shohl@sublettecountylibrary.org
http://sublettecountylibrary.org/
http://www.sublettecountylibrary.org/Community.htm
https://www.facebook.com/SubletteCountyLibrary/?ref=pymk
http://sublettecountylibrary.us6.list-manage.com/subscribe/post?u=5d50a686e7b0518a0408e04d0&id=b550f2bafe
http://www.sublettecountylibrary.org/Community.htm
http://sublettecountylibrary.org/Community.htm
http://pinedaleonline.com/
http://sublettewyo.com/
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Pinedale Library 

P.O. Box 489  
155 S. Tyler 

Pinedale, WY 82471 
(307) 367-4114 

FAX (307) 367-6722 
 

Big Piney Library 
P.O. Box 768 

Big Piney, WY 83113 
(307) 276-3515 

FAX (307) 276-3516 
www.sublettecountylibrary.org 

 

Sublette County Libraries 

POSITION DESCRIPTION 

 

Position Title:  Youth Services Specialist 

Starting Pay Rate:  $41,416 to $46,215 depending on education and experience.  

Benefits package:  Paid holidays, health insurance with Wyoming Blue Cross/Blue Shield 

with Health Savings Account, Wyoming State Retirement, vacation and sick leave. 

 

Nature of Work: 

Maintains the Young Adult (ages 10-17) collection: selects books and materials, weeds col-

lection, is familiar with trends and knowledgeable about YA literature. Develops, plans 

and actively carries out YA programming.  Assists Children’s Specialist with story times, 

school visits, craft projects and other programming. 

 

Organizational Status: 

This is a full-time exempt permanent position. 

Reports directly to the Executive Director. 

 

Essential Functions of the Job: 

• Manages the Young Adult Room. Works with the children on a daily basis. Manages 

children’s behavior and settles disputes. Ensures access to computers and gaming is 

fair and equitable.  Monitors for bullying, poor behavior and bad language. 

• Programming. Provides effective, regular programming based on the needs and inter-

ests of our population throughout the year including a summer reading program. En-

sures programming is marketed effectively. 

• Collection Development. Ensures that the selection, purchasing, cataloging, pro-

cessing and weeding of all teen room materials are done in accordance with the Sub-

lette County Library Collection Development Policy. Is knowledgeable about teen and 

children’s literature. 

• Technology. Monitors use of teen room computers and gaming equipment: Trouble-

shoots problems, keeps up with gaming trends and updates. Proficient with PCs and 

Macs. 

• Works directly with the Public. Reference, circulation, programs, technology in-

struction and reader’s advisory. Collaborates with other community agencies. Pro-

motes the collection, services, and programming of the library to the community at 

large. Performs outreach to underserved populations. 

• Professional. Participates in professional library organizations such as American Li-

brary Association (ALA), Public Library Association (PLA), Wyoming Library Associ-

ation (WLA), WYLD Consortium and others as appropriate.  Attends training and 

meetings. 

 

Additional Examples of Work Performed: 

• Interprets and applies library policy. 

• Meets the needs of patrons by providing comprehensive service.  

• Provides basic direction, information and instruction to patrons on all of the library’s 
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services and technology. Troubleshoots basic computer and office equipment prob-

lems. 

• Checks materials in and out. Assists with requests to purchase materials and inter-

library loans requests. 

• Assists in maintaining the appearance of the library and monitors patron use of the  

library. 

• Books meeting rooms. 

• Attends informational and instructional meetings and workshops. 

• Opens and closes the library as needed.  

 

Knowledge, Skills and Abilities Required: 

• Knowledge of technology and technological trends. 

• Demonstrates interpersonal skills necessary to establish and maintain good working 

relationships with library staff and patrons. 

• Ability to work in groups, demonstrating a willingness to contribute ideas, maintain 

flexibility, and support changes within the organization. Ability to perform detailed 

tasks and handle multiple tasks simultaneously. 

• Ability to operate and troubleshoot library equipment, audio-visual equipment,  

computers, telephones and various office machines. 

• Strong oral and written communication skills. Ability to speak in public.  Ability to 

follow written and verbal instruction. 

• Ability to perform a variety of duties without supervision. 

• Must possess a reputation of honesty, integrity, and reliability. 

• Must have the desire and ability to serve the public in a calm and professional manner. 

 

Minimum Education, Training and Experience Required: 

Experience with children and teens and knowledge of teen and children’s literature  re-
quired. Bachelor’s degree preferred. Previous library experience preferred. Gaming experi-
ence preferred. Master’s degree in Library and Information Studies a plus.   

 

Working Environment: 

• Must be willing to work a varied schedule which will include nights and weekends.  

The schedule is subject to change based on the needs of the library. 

• Must be able and willing to travel throughout the county as well as to attend state and 

national conferences and meetings. 

• Must have a driver’s license and a good driving record.  Must be willing to drive in  

remote areas and in winter conditions. 
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Background Checks: 

All applicants must be willing to submit to a background check. 

 

NOTE: 

This job description describes the nature and level of assignments normally given in this position.  It is 

not an exhaustive list of duties.  Employees may be expected to perform additional related duties which 

are specific to their area that may not be reflected in this description. 


